
EuroPro B1 Webset - Writing - MARKING CRITERIA + MODEL ANSWERS Page 1

S
co

ri
ng

 t
h

e 
w

ri
tin

g
 te

st

T
as

k 
T

as
k 

1 
an

d 
2 

A
ch

ie
ve

m
en

t 
T

as
k 

1 
an

d 
2

C
o

he
re

nc
e 

an
d 

C
o

he
si

o
n 

T
as

k 
2 

o
nl

y
G

ra
m

m
at

ic
al

 R
an

ge
 a

nd
 A

cc
ur

ac
y 

T
as

k 
1 

an
d 

2
L

ex
ic

al
 R

an
ge

 &
 A

cc
ur

ac
y

T
as

k 
1 

an
d 

2

5

Ta
sk

 a
ch

ie
ve

d 
at

 a
 h

ig
h 

le
ve

l
In

te
nt

io
n:

  
E

nt
ire

ly
 c

le
ar

In
st

ru
ct

io
ns

: 
C

om
pl

et
el

y 
fo

llo
w

ed
Ef

fe
ct

: 
A

 p
os

iti
ve

 e
ffe

ct
 o

n 
th

e 
ta

rg
et

 re
ad

er
O

ut
co

m
e:

 
S

ur
e 

to
 a

ch
ie

ve
 a

 s
uc

ce
ss

fu
l 

ou
tc

om
e

C
on

te
nt

: 
A

ll 
re

le
va

nt
 d

et
ai

ls
 in

cl
ud

ed
 

St
ru

ct
ur

e:
  

C
le

ar
Pu

rp
os

e:
 

Q
ui

te
 c

le
ar

In
fo

rm
at

io
n:

 
W

el
l o

rg
an

is
ed

 in
to

 a
 

co
he

re
nt

 te
xt

 
C

oh
es

iv
e 

de
vi

ce
s:

 
G

oo
d 

us
e 

of
 b

as
ic

 
co

he
si

ve
 d

ev
ic

es
R

ef
er

en
ce

: 
S

om
e 

us
e 

G
ra

m
m

at
ic

al
 S

tr
uc

tu
re

s:
 S

im
pl

e 
bu

t c
or

re
ct

 
Sp

el
lin

g:
  

G
oo

d
W

or
d 

or
de

r:
 

C
or

re
ct

 w
ith

 o
nl

y 
oc

ca
si

on
al

  s
lip

s 
Pu

nc
tu

at
io

n:
   

U
se

d 
pr

op
er

ly
 th

ro
ug

ho
ut

Er
ro

rs
:  

Ve
ry

 fe
w

 b
as

ic
 e

rr
or

s

B
as

ic
, b

ut
 a

de
qu

at
e 

 ra
ng

e 
of

 le
xi

s 
to

 
co

m
pl

et
e 

th
e 

 ta
sk

Le
xi

s 
us

ed
 a

pp
ro

pr
ia

te
ly

 w
ith

 li
ttl

e 
m

is
us

e 

4 3

Ta
sk

 a
ch

ie
ve

d,
 s

om
e 

ga
ps

In
te

nt
io

n:
  

C
le

ar
 in

 m
os

t a
re

as
In

st
ru

ct
io

ns
: 

A
ll 

im
po

rt
an

t o
ne

s 
fo

llo
w

ed
Ef

fe
ct

: 
A

 g
en

er
al

ly
 p

os
iti

ve
 e

ffe
ct

 o
n 

th
e 

re
ad

er
O

ut
co

m
e:

 
Li

ke
ly

 to
 a

ch
ie

ve
 a

 s
uc

ce
ss

fu
l 

ou
tc

om
e

C
on

te
nt

: 
M

an
y 

re
le

va
nt

 d
et

ai
ls

 in
cl

ud
ed

St
ru

ct
ur

e:
  

A
de

qu
at

e
Pu

rp
os

e:
 

M
os

tly
 c

le
ar

In
fo

rm
at

io
n:

 
S

om
e 

 c
on

fu
si

on
 

C
oh

es
iv

e 
de

vi
ce

s:
 

U
se

 o
f b

as
ic

 
co

he
si

ve
 d

ev
ic

es
R

ef
er

en
ce

: 
S

im
pl

e 
us

e

G
ra

m
m

at
ic

al
 S

tr
uc

tu
re

s:
 S

im
pl

e 
bu

t m
os

tly
 c

or
re

ct
Sp

el
lin

g:
  

M
is

ta
ke

s 
th

at
 d

o 
no

t i
m

pe
de

 
co

m
pr

eh
en

si
on

 c
om

pr
eh

en
si

on
W

or
d 

or
de

r:
 

M
os

tly
 c

or
re

ct
 

Pu
nc

tu
at

io
n:

   
M

os
tly

 e
ffe

ct
iv

e
Er

ro
rs

:  
S

om
e,

 b
ut

 d
o 

no
t s

ig
ni

fic
an

tly
 

im
pe

de
 m

ea
ni

ng

S
uf

fic
ie

nt
 ra

ng
e 

of
 le

xi
s 

to
 c

om
pl

et
e 

th
e 

ta
sk

Le
xi

s 
us

ed
 m

os
tly

 a
pp

ro
pr

ia
te

ly
 w

ith
 

so
m

e 
m

is
us

e

2 1

Ta
sk

 u
na

ch
ie

ve
d

In
te

nt
io

n:
  

Ve
ry

 u
nc

le
ar

In
st

ru
ct

io
ns

: 
M

os
t /

 A
ll 

no
t f

ol
lo

w
ed

Ef
fe

ct
: 

N
eg

at
iv

e
O

ut
co

m
e:

 
W

ill
 n

ot
 a

ch
ie

ve
 a

 s
uc

ce
ss

fu
l 

ou
tc

om
e

C
on

te
nt

: 
O

m
is

si
on

, i
rr

el
ev

an
ce

St
ru

ct
ur

e:
  

M
ud

dl
ed

Pu
rp

os
e:

 
U

nc
le

ar
In

fo
rm

at
io

n:
 

Ve
ry

 c
on

fu
se

d 
 

C
oh

es
iv

e 
de

vi
ce

s:
 

U
se

d 
w

ro
ng

ly
 / 

N
on

e
R

ef
er

en
ce

: 
S

im
pl

e 
/ N

on
e

G
ra

m
m

at
ic

al
 S

tr
uc

tu
re

s:
 V

er
y 

si
m

pl
e 

w
ith

 fr
eq

ue
nt

an
d 

se
rio

us
 m

is
ta

ke
s

Sp
el

lin
g:

  
Ve

ry
 p

oo
r

W
or

d 
or

de
r:

 
O

fte
n 

w
ro

ng
Pu

nc
tu

at
io

n:
   

O
fte

n 
w

ro
ng

P
oo

r r
an

ge
 o

f l
ex

is
 to

 c
om

pl
et

e 
th

e 
ta

sk

Le
xi

s 
of

te
n 

us
ed

 in
ap

pr
op

ria
te

ly

0
Ta

sk
 u

na
tte

m
pt

ed
  /

 p
ar

tia
lly

 a
tte

m
pt

ed
N

ot
 e

no
ug

h 
la

ng
ua

ge
 to

 m
ak

e 
an

 a
ss

es
sm

en
t, 

or
 

un
de

r 1
0 

w
or

ds

N
o 

m
ea

ni
ng

 o
r t

he
 m

ea
ni

ng
 c

on
ve

ye
d 

is
 

irr
el

ev
an

t, 
no

 e
ffe

ct
iv

e 
us

e 
of

 c
oh

es
iv

e 
de

vi
ce

s 
an

d 
re

fe
re

nc
e,

 o
r u

nd
er

 1
0 

w
or

ds

Li
ttl

e 
or

 n
o 

ev
id

en
ce

 o
f g

ra
m

m
at

ic
al

 k
no

w
le

dg
e 

of
 

si
m

pl
e 

st
ru

ct
ur

es
, o

r u
nd

er
 1

0 
w

or
ds

N
o 

re
le

va
nt

 
le

xi
s 

or
ga

ni
se

d 
in

to
 

se
nt

en
ce

s,
 o

r u
nd

er
 1

0 
w

or
ds



EuroPro B1 Webset - Writing - MARKING CRITERIA + MODEL ANSWERSPage 2

Model Answers
Task One: Form Filling

Study in English

1. Name:  Andreo Seven

2.  Address: 65 Meckham Street, 2401 Grenberg

3. Position in the company? Sales Director

4. Length of service with the company? 4 years

5. What was the last course you took? (if school, write about your school leaving 
examination)

In my first year at the company I took a three week 
introduction to business English.

6. What do you most NEED to learn? Give reasons.

I work in the sales department so I need language to 
communicate with foreign buyers.

7. What would you most LIKE to learn? Give reasons.

I would most like to learn social language so I could joke with 
our foreign business partners. Not everything that we learn 
should be about business.

8. What makes a good course?

The most important thing is to have a good teacher who can 
teach in an interesting and lively way.
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To. john.smith@publicunion.org
From: harry.parry@publicunion.org 

Hi John,

I am very sorry but I cannot attend the management meeting on Tuesday. There is a meeting of 
workers from PLZ Engineering that evening and it is very important that I attend the meeting.

I would be very grateful if you could give my apologies to the meeting and take notes for me on 
the meeting business.

Best wishes,

Harry.

Email (65 words)

Dear Jeff,

I was so sorry to hear about you fall at work. I have always worried about 
those stairs. I hope management now puts some more lights in the stairway.

I spoke to John who visited you last week. He said the break in your leg wasn’t 
too serious and that you should be out of hospital by next Tuesday. When do 
you think you will be able to return to work?

I return home at the weekend. I hope to be able to call in at the hospital on 
Monday.

Best wishes,

Fred.

Letter (95 words)Task Two:


